20 okTs0ps 2023 roja JemapTamMeHT JiecHOro xo3sicrBa KocrpoMmckoi ob/1acTi
(156013, r. Koctpoma, mip. Mupa, 128a, Tesn. (4942) 45 78312) o6bsB/isieT KOHKYPC:
KOHKYPC Ha 3amelljeHhe BaKaHTHOM [JOJDKHOCTHM TOCYAApPCTBEHHOM TI'paXkKAaHCKOH

cny>»x6b61 KocTpoMckoii o6macTu:

HavimeHoBaHue KpanudukaliioHHbI KpanudukaiiyioHHbie
BAKaHTHOM [JO/PKHOCTH e TpeOOBaHUS K TpeOOBaHMS K CTaXKy
YPOBHIO TPaXk/IaHCKOU CITY>KOBI
obOpa3oBaHus U WU CTaxy (OIbITY)
HarpaB/IeHUIO paboThI MO
MOATOTOBKH CreLyaJbHOCTH,
(cmelMasbHOCTH) | HarpaBJ/IeHUIO TTOATOTOBKHU
(YKpyTiHeHHOM (YKpYTIHEeHHOM TpyTire
rpymnme CrieLiuaIbHOCTeN 1
CrieliMaJbHOCTeN U HarpaB/IeHUMN
Hanpas/IeHUM MOJrOTOBKM)
TIOATOTOBKM)
KoHcynbTaHT oOTAena opraHusanuu | Beiciiee be3 nipeabsiB/ieHus
HCTI0/Th30BaHUs JIECOB JlellapTaMeHTa | ob6pa3oBaHHe TpeOOBaHUM K CTaXKy
Ha BK/IKWYeHHe B Ka/IpOBbIM pe3epB /JenapTaMeHTa M0 [J0/DKHOCTHU

roCyAapCTBeHHOM rpakAaHcKom c1y)k0b1 KocTpoMckoii obs1acTu:

HanmenoBanue Keamdukaimon | KeamudukaimoHHbie TpeOOBaHUs
BaKaHTHOM JI0/DKHOCTH Hble TpeboBaHuUs K CTaXy Ipak[JaHCKOU C/Ty’KOBbI
K YPOBHIO WY cTaxy (OmbITy) paboThI IO
06p830BaHI/IH u Crieqia/JIbHOCTH, HAITpAB/I€HHUIO
HarpaBJ/IeHUIO NOATrOTOBKH
MIOJTOTOBKU
(CrienmanbHOCTH)
3aMeCcTuUTe/lb  Haya/lbHUKA OT/esa | Beiciiee be3 npegbsBiienvs
OIO/PKETHOTO yueTa M OTUYETHOCTH | oOpa3oBaHue | TpeOOBaHUM K CTaXKy
JlerlapTaMeHTa

1. KpanudukaipionHbie TpeOoBaHUs K 0a30BbIM U MPOhecCHoHaTbHO-(OYHKIMOHATBHBIM 3HAHUSIM
Y YMEHHUSIM:

Bba3oBbie KBa/iM(UKaMOHHBIE TPeOOBAHUS

3HaHusA OO1uue ymeHust

3HaHWe TOCy/JapCTBEHHOrO0 #3blka POCCHUHCKOW | MBICJIUTh CTpaTerMuecKu (CUCTEMHO);

®epepaiu (PyCCKOTO SI3bIKa) [JIaHUPOBaTb Y  paljMOHA/JLHO  WCII0/b30BaTh
3HaHVe OCHOB: ciy>keOHOe BpeMs ¥ JOCTUTraTh Pe3y/ibTara;

o Koncturyuu Poccutickont ®efepanyy; KOMMYHUKaTUBHBIE YMEHUS;

o ®epepanbHOro 3akoHa oT 27 Mas 2003 roga | yMeHue yIpas/saTb U3MeHeHUsAMU

No 58-®3 «O cucteme rocyAapCTBeHHOM CIYKObI
Poccurickoni @egepanumn»;

. ®efepanbHOrO 3akOHa OT 27 WO
2004rompa Ne 79-@3 «O rocyjapCTBeHHOM
rpaXkaHcKol cny»xbe Poccuiickoii ®esepariyin»;
depnepanbHOro 3akoHa OT 25 zmekabdbpsi 2008 roga
Ne 273-®3 «O NpoTUBOAEUCTBUN KOPPYIILIUN»;

YnpasiieHueckue yMeHMs
3¢ PeKTUBHO MJIaHUPOBATh, OPraHU30BbIBAThH
paboTy ¥ KOHTPOJIMPOBATH ee BBITIOTHEHUE;
orepaTMBHO [pWHWMaTb U  peaju30BbIBaTh




- 3HaHWS U yMeHUs B 00siacT MH(OPMAI[MOHHO- | yTIpaB/ieHUeCKHe peleHust
KOMMYHHUKAI[MOHHBIX TEXHOJIOTUHN

1)  KeamudukaimonHele TpeboBaHus K MpodecCroHaTbHO-()YHKIIMOHATLHBIM

3HAaHWsAM MW YMEHHAM KOHCYJ/IbTdHTAd OTAe/ld OpraHru3dljMi HCII0/Ib30BdAHHMSA J1€COB
JerlapTaMeHTa:

TIpodeccroHaibHBIe KBATH(HUKAIMOHHBIE TPe0OBaHHS

3HaHuA YMeHus
3HAaHUS HOPMATHBHBIX TIPABOBBIX aKTOB, COZEPIKaIlUXCs | paboTa C (henepanbHBIMU
B JIOJDKHOCTHOM  perjamMeHTe  TOCYy/JapCTBEHHOr0 | MH(QOPMALMOHHBIMU pecypcamu u
IPaXJAAHCKOTr0 C/Ty Kalllero MH(OPMALIMOHHBIMK CHUCTeMaMu B cdepe
UHble NpogeCcCUOHAIbHbIe 3HAHUS JIECHOT'O XO3SIMCTBA

MeXaHW3M KOOpJMWHALUU JleATe/lbHOCTU OpPraHOB
UCTIONTHATE/ILHOW ~ BJAcCTH  CcyOBekToB  Poccuiickoit
@enepaiui B 00/1aCTH  JIECHBIX ~ OTHOIIEHUM  TIO

obecrieueHn0 MHOI'OLIe/IeBOT0, palMOHATBHOTO,
HEMCTOL[UTETLHOTO MCIIO/b30BaHUS U BOCIIPOM3BO/ICTBA
JIeCOB;

repeZioBOM POCCUMCKUN U 3apyOe)KHBbIN ONBIT B
cdepe n1eCOM0/b30BaHKS;

OCHOBBbI ~ TUIAaHUPOBaHUs W obecrieueHUs
[eTelbHOCTU B 1Lie/IiX Pa3BUTHUS  NIPUOPUTETHBIX
Hay4HbIX HarpaB/ieHui B 00/1aCTH J1eCor0/Ib30BaHMUS;

CrocoObl  TJIAHUPOBAHUSI U KOOPJUHAL[UM
roCyJapCTBeHHbIX TporpaMm B 007acTH  JIeCHOTO
XO0341CTBa B YaCTH JIeCOIO0JIb30BaHUS;

OCHOBBI TIPOTHO3MPOBAHUS, IJIAHUPOBAaHUSI U
obecrieueHust J1esITeIbHOCTH B obnactu
JIeCOTI0Nb30BaHus;

MpakTU4YecKkoe  TpUMeHeHHWe  HOPMAaTHMBHBIX
TIPaBOBBIX aKTOB B 00/1aCTH J1eCOT0J/Ib30BaHMUS;

OTYeTHOCTb B 00/1aCTH MCTI0/Ib30BaAHKS JIECOB;

vHOpMalLMOHHbIe CUCTeMbl B 00/1aCTH JIeCHOTO
XO3S9UCTBA;

MeTO/ibl OLIeHKU >((QEeKTUBHOCTU MepOIPUITUU
TI0 MCTO/Ib30BaHUIO JIECHBIX PECYPCOB;

BUJbI  JIECOTIO/Ib30BaHUSI W 0CODEHHOCTH
OpraHu3aly poOU3BO/CTBa;

TEXHOJIOTUM U CrHOco0bl  MHTEHCHBHOTO
VCT0/Ib30BaHUsl JIECOB

DyHKIMOHA/IbHbIE KBa/TH(UKAIHOHHbIE TPeOOBaHUSA
3HaHuA YMmenus

TOHSITHE HOPMbI TIpaBa, HOPMAaTHUBHOIO pa3paboTKa, paCCMOTPEHHE U COT/IaCOBaHHe
MpaBOBOTO  aKTa, TPABOOTHOIIEHWM W  UX | IPOEKTOB HOPMATHUBHBIX TIPABOBBIX aKTOB U
TIPU3HAKWY; JIPYTUX 10KYMEHTOB;

TIOHATHE TpOoeKTa HOPMaTUBHOTO MOATrOTOBKAa O(UIMa/NbHBIX OT3bIBOB Ha
MpaBOBOTO aKTa, WHCTPYMEHTbl W STalbl ero | MpoeKTbl HOPMaTHUBHBIX MPABOBbIX aKTOB;
pa3paboTKuy; TIOJITOTOBKA aHA/TUTUYECKHUX,

MOHATHe  O(ULMANbHOTO  OT3biBa Ha | MH(GOPMALMOHHBIX U APYTUX MaTepHasioB,;
TPOEeKThl HOPMATHUBHBIX MPAaBOBLIX aKTOB: 3Tallbl, opraHu3alusi U TpoBeieHue MOHUTOPHUHTA
K/TFOUEBbIe MTPUHIUIIBI M TEXHOJIOTUH pa3pabOTKU; | MPUMEHEHUs 3aKOHO/1aTe/IbCTRa;

K/1accuduKaus Mozenei TpyeM U COIJlacOBaHWe [OKyMeHTal[uHy,
roCyZiapCTBEHHOM MOJTUTHKY; 3as1BOK, 3asiBJICHUM;




3a/jaui, CPOKH, Pecypcbl U MHCTPYMEHThI Tipe/joCTaB/ieHre vH(dopMaLuu u3

roCcyZilapCTBeHHOU MOJTUTUKY; peecTpoB, 6a3 JJaHHBIX, BblJlaua CIIPAaBOK, BBITHUCOK,
MOHSTUe,  Tpoledypa  pacCMOTpPEeHUs | JOKYMEHTOB, pa3bsiCHEHUI U CBeJleHU;
oOparieHni rpaXkaH; pacCMOTpeHMe  3arpocoB,  XOJaTauCTB,
TIPUHLIUIIBI TIpeJJOCTaB/IeHUsI | YBeZOM/IeHHUH, »Kao0;
roCyZlapCTBeHHbBIX yCJIYT; MpOBeJIeHre SKCIepPTU3bI;
TpeboBaHUs K TNpe/IoCTaB/IeHHUIO TIpOBe/JieHre KOHCY/IbTalni;
roCyZlapCTBeHHbBIX yCJIYT; BblJjaua paspelleHul, 3akK/IIOUeHUld, U
MOPSIZIOK, TpeOOBaHMs, TAITbl U MPUHLIUTIBI | PYTUX JIOKYMEHTOB 1o pe3y/ibTaTam
pa3pabOTKH W MPUMEHEHUS] aJIMUHUCTPATHBHOTO | MPeJ0CTaB/IeHUs TOCYAAapCTBEHHOU yCTyTH;
perjiamMeHTa (B TOM YMC/Ie aJMUHUCTPaTUBHOTO nipyem, yueT, 06paboTKa 1 perucrparusi
perjaMmeHTa); KOPPEeCHOH/IeHLIMH, KOMILJIEKTOBaHWe, XpaHeHUe,
MOPsJI0K Npe/lOCTaB/eHus | yueT U UCIOIb30BaHUe apXUBHBIX JOKYMEHTOB;
rOCy/IapCTBeHHBIX YC/IYT B 37IeKTPOHHOM (hopMme; TpoBe/leHre TIJIAHOBBIX U  BHEIJIaHOBBIX
TIOHSITUE u TIPUHLIMIIBI | JOKYMEHTAapHBIX (KamepasbHbIX) POBEPOK;
(yHKI[OHUPOBaHUS, Ha3HaueHWe  MopTasna MpoBe/ieHHWe TUIAHOBBIX U BHEMJIAHOBBIX
roCy/1lapCTBeHHbIX YCIyT; BbI€3/JHBIX IPOBEPOK;
rpaBa 3asiBUTe/ied MpUA  MOJyUYeHUU BejleHue Tesile)OHHBIX Pa3rOBOPOB;
roCy/1lapCTBeHHbIX YCIyT; opraHu3anusi TMOATOTOBKM  pa3bsiCHEHUI

00513aHHOCTH TOCY/JapCTBEHHBIX OPraHOB, | FpaXkJaHaM M OpPraHU3alUsIM
TIpe/IOCTaB/ISIIOLIMX FOCYZAPCTBEHHbIE YC/IYTH;

CTaHJApT Tipe/0CTaB/IeHUS
roCyJapCTBeHHOM  yciayru:  TpeboBaHUA U
TIOPSIZIOK pa3paboTKy;

LIeHTpa/IM30BaHHasi U CMelllaHHasi (hOpPMbI
Be/leHHs1 1e/I0NIPOM3BO/ICTRa;

CUCTeMa  B3aUMOJENCTBUS B paMKax
BHYTPHBE/JOMCTBEHHOTO U MeXXBeJOMCTBEHHOTO
3JIEKTPOHHOTO IOKyMeHT00060pOoTa;

TIOPSA/IOK OpraHU3allui U OCYIeCTBIeHUS

TIJIAHOBBIX TIPOBEPOK, (hopMHpoBaHUs
€Kero[HOro IJlaHa TPOBeieHHs  TJIAaHOBBIX
TIPOBEPOK;

OCHOBAHUSI TPOBEJEHUS U 0COOEHHOCTH
BHEI/IAHOBBIX MPOBEPOK, KOHTPOJIbHBIX 3aKYTOK,
corjacoBaHuMe WX TIPOBeleHUs] C OpraHaMu
TIPOKYpPaTyphl;

TOPSIZIOK, 3Tansbl, WHCTPYMEHTbI
OpraHu3allii U  TPOBeJeHHsT  TPOBEPKH,
KOHTPOJIbHOM 3aKYyTIKU;
dbyHKIN u MOJIHOMOYMSI yupeauTesi
NO/IB€JOMCTBEHHBIX OpraHu3alvil

2)  KeamudukanuoHHble TpeOoBaHHS K ITpodeccroHaIbHO-(QYHKI[MOHATBHBIM
3HaHUSIM ¥ YMEeHUSIM 3aMeCTUTe sl Haua/lbHUKA OT/esa OF0/I)KeTHOTO yueTa U OTYETHOCTH
JlerapTaMeHTa:

ITpodeccuoHanbHbIe KBaTH(PUKALMOHHBIE TPe00OBaHUS

3HaHuA YMenus

3HAaHUSI HOPMATHBHBIX TIPABOBBIX AaKTOB, COZEP>KaIUXCSI He MpeIbABISeTCS
B JIOJDKHOCTHOM  perjiaMeHTe  TOCYyZapCTBEHHOTO
IPaXKAAHCKOTO CTy>Kalllero

UHble NpogeCcCUOHAIbHbIe 3HAHUS
TIOHsITHE OFO/KeTa;
CHCTEMAa peryJMpoBaHMs OyXraJTepcKoro yuyerta




(MpUHLMMBI, MepapXxyus HOPMAaTHUBHBIX MPaBOBBIX aKTOB,
CyOBeKTHI U X (PYHKIIUK);

MpakTUKa TIpUMeHeHHs1 3aKOHOZATe/lbCTBa O
OyXranTepCcKoM yuere;

OCHOBbI 5KOHOMMKHM, (UHAHCOB U KpeauTa,
Oyxranrepckoro yuera

DyHKIMOHA/IbHbIE KBA/TH(UKAIMOHHBIE TPeOOBaHUSA

3Hauusa Ymenus

TOHATHE HOPMbI [IpaBa, HOPMAaTHUBHOI'O pa3paboTKa, paCCMOTPeHHE U
TpaBOBOT0 aKTa, TPAaBOOTHOILIIEHUH U X TPU3HAKWY; COrJilacOBaHue MPOEKTOB HOPMAaTUBHBIX

TIPUHIIUTIBI OFO/KETHOTO yueTa U IPaBOBBIX aKTOB U JPYTUX JOKYMEHTOB;
OTUETHOCTH; aHaIu3 3¢ deKTUBHOCTH u

Mepbl, TIPpUHMMaeMble [0 pe3yJbTaTaM | pe3yJbTaTUBHOCTH PAaCXOZO0BaHUS OHOKETHBIX
TIPOBEPKY; Cpe/CTB;

rpaBusia pyueMa, XxpaHeHus, OTIIyCKa U yueTa TpoBeJieHue WHBEeHTapu3aLyu
TOBapHO-MaTepHa/bHbIX LIeHHOCTeH; JIeHe>)XHbIX ~ CpeJICTB, TOBapHO-MaTepHa/bHbIX

GyHKIUM W TIOJIHOMOYMSI  yupeiuTess | LleHHOCTel, pacyeToB C TIOCTaBL[UKAMU U
NO/IBeZIOMCTBEHHBIX OpraHU3aLui; MOAPSAYNKAMU;

L[eHTpaAu30BaHHasi W CMellaHHass (OpMbI BeZieHue ydeta MMYI1IeCTBa,
BeJleHUs1 [1e/I0NPOU3BO/ICTBaA. HaxOZsALerocsi B BeJEeHWHW TOCyAapCTBEHHOrO

cucTeMa  B3aMMOJENMCTBUSI B paMKax | OpraHa M ero no/iBeJOMCTBEHHbIX OpraHu3aLui;
BHYTPHUBEJOMCTBEHHOTO U  Me)KBEJOMCTBEHHOI' O TpOBeJIeHUe WHBEHTapu3aldd TOBapHO-
3JIEKTPOHHOT'O IOKyMEeHT0000pOTa; MarepuasbHbIX LIEHHOCTEM W  TOATOTOBKA

BHU/IbI u OCHOBHbIE XapaKTepUCTUKH | MaKeTa [JOKYMEHTOB Ha CIMCaHWe [ABWKMMOIO
MEepONPUATUUA MO0 KOHTPOJIIO HMMYILLIeCTBa;

BeJleHre yueTa u OTYETHOCTHU
PacXoZI0BaHUsI KaHIIeSIPCKUX TOBAPOB U APYTOU
OymakHOM TIPOIYKLUH, He00XO0IUMBIX
XO3SIICTBEHHBIX MaTepHaJIOB;

TIpOBe/IeHHe TJIAHOBBIX M BHET/IaHOBBIX
JNOKYMEeHTapHbIX  (KaMepasbHbIX)  MPOBEPOK
(o6cienoBanmif);

TpOBeZieHre TUIAHOBBIX U BHETIAHOBBIX
BbIe3/IHbIX IPOBEPOK;

OCYII[eCTB/IEHHe KOHTPOJISI WCIIOTHEHHS
ripeANMCaHu u peleHui
KOHTPOJIbHOHA/I30PHBIX OPTaHOB;

BeZleHre Tefie()OHHBIX Pa3rOBOPOB;

npyeM, yJeT, 00paboTKa ¥ perucrparus
KOpPeCIOH/|eHLIUH, KOMIIJIEKTOBaHUe,
XpaHeHWe, Y4YeT W WCIO/Ib30BaHHe apXUBHBIX
JOKYMEHTOB, Bbllaya apXUBHBIX CIPaBOK,
COCTaBJ/IEHHe HOMEHKJ/IAaTYPhI JeJT

2. YCnoBus TIPOXOXK/IEeHUsI TOCY/IapCTBEHHOMN T'paKJaHCKON Cmy»k0bl KocTpoMmckoii
obnactu:

- KOHCYJIbTAaHT OTZeJia OpraHu3aliu WCIOoJIb30BaHUsl JIeCOB JierapTaMeHTa,
KomMaHAupoBKH (0 %), 3apaboTtHas rata: 32000 - 36000 pyb6.;

- 3aMeCTUTe/b 3aMeCTUTeJsI Haua/lbHUKA OT/esia O0/I)KeTHOTO yueTa U OTUETHOCTH
nernaptameHTa, KoMaHaupoBKHU (0 %), 3apabotHas riata: 35000 - 42000 pyo.

3. TlpueM [OKyMEHTOB OCyIIecTB/sieTcsi B TeueHne 21 gHsA, ¢ 20 okTAOpsA
2023 roga mo 09 Hos1ops 2023 roga c 9.00 g0 18.00 (repepsiB Ha 06es ¢ 13.00 mo 14.00),



KpOMe BBIXOAHBIX (Ccyb600Ta M BOCKpeceHbe) W TIpa3JHAYHBLIX AHEeM II0 ajpecy: T.
Koctpoma, mip. Mupa, 128a, kabwHer Ne 104, Tem: (4942) 45-78-31
(oTaen rpaBOBO M KaJpOBOii PabOTHI JlerlapTaMeHTa).

4. [Inst yuacTusi B KOHKYpCe TpaKJaHUH Mpe/ICTaBJ/IsieT Ceytolre JOKYMeHTbI:

a) IMYHOe 3asiBJIeHUE;

0) 3amo/iHEHHYH0 W TIOANMCAHHYI aHKeTy Ti0 (opme, yTBep)KAeHHOM
pacrniopsbkeHreM [IpaButenbcTBa Poccuiickoit @enepariyu, ¢ pororpadueii;

B) KOMWIO MacropTa WIA 3aMeHSIIIIero ero JoKyMeHTa (COOTBETCTBYIOIIMM
JNOKYMEHT TIPeIbSIB/ISIETCS TMUHO 10 TIPUOBITHN Ha KOHKYPC);

T') IOKYMEHTBI, IOATBEep KAaoIIe HeoOXoaumMoe rpodeccroHanibHoe 0bpa3oBaHue,
KBa/TU(HKALIAIO U CTa)K PabOTHI:

KOIHIO TPY/JOBOM KHIKKH, 3aBepeHHYI0 HOTapua/lbHO WM KaZipOBOM CIy»KO0M 10
MecTy paboTel (ciyObl), U (WIH) CBefleHUs O TPY/JOBOM (CyKeOHOM) [eATe/bHOCTH,
oopM/ieHHble B YyCTAaHOBJIEHHOM 3aKOHOZATEJbCTBOM TODPSiAKE, 3a UCKIOYEHUEM
C/lydaeB, KOrjia TpyAoBas (ciy>keOHasi) esiTe/TlbHOCTh OCYILeCTB/IsIeTCS BIIepPBHLIE;

KOITUU JOKyMeHTOB 00 00Opa3oBaHMM W O KBa/M(PUKAI[MH, a TAKXKe IO yKeJaHHI0
rpaxganuHa Poccuiickoli ®Pefepaliu - KONWM J[AOKYMEHTOB, TOZATBEPKJAOLLUX
MOBBILLIEHWEe WM TPUCBOeHWe KBaau(UKAlMM 10 pe3y/bTaTaM [IOIMOJIHUTETLHOTO
npodheccHoHaIbHOTO 00pa30BaHusl, JOKYMEHTOB O TTPUCBOEHNY YUE€HOU CTeTleHH, YUeHOT0
3BaHUsI, 3aBepeHHbIe HOTapHa/IbHO WK KaZpOBOM C/Ty»KO0M 110 MeCTy paboThl (C/Ty>KObI);

J) MOKyMeHT 00 OTCYyTCTBUM y Tpak[aHWHa 3a0ojieBaHUSs, TIPEISTCTBYIOIIETO
TIOCTYTUIEHHIO Ha TPaXKIaHCKYIO CJTy>KOy WM ee TIpPOXoKAeHUt0: yueTHasi popma Ne 001-
I'Cly «3akmtoueHrie MeJUITUMHCKOTO YUPEXIEeHUs 0 Haluuud (OTCYTCTBUM) 3ab0/ieBaHMs,
TIPENSTCTBYIOIETO TIOCTYIUVIEHWIO Ha TOCYJapCTBEHHYIO TPaKJAaHCKYI  CITIyKOy
Poccuiickoii @esiepaliuv 1 MyHULIUIIABHYIO CITY>KOY WU ee TIPOXO0XKAEeHUI0»;

e) CcBeJeHWS O  pa3MmelleHMd  UHpopMalud B HWHGOPMAal[MOHHO-
TeJIEKOMMYHUKAIL[MOHHOU ceThu «V/HTepHeT» B COOTBETCTBUM CO craThen 20.2
®egeparbHOro 3akoHa or 27 wwong 2004 roga Ne 79-®3 «O rocynapCcTBeHHOU
rpakaaHcKol ciyxbe Poccuiickoit ®@enepamn» (hopMa AJsl TIpeACTaBAeHUS CBeAeHUIH
pa3MellleHa Ha O(UIMaIbHOM CaiiTe AerapTamMeHTa JieCHOro Xo3ssitictBa KocTpomckoit
obmactu B cetu VHTepHeT B pasgene «lIpoTuBoelicTBHe KOppymniuu»/ «PDopMbI
JIOKYMEHTOB, CBSI3aHHbIX C POTUBO/IECTBUEM KOPPYTILUH, [I/Is1 3aTTI0/THEHUS» );

)K) MHBbIe TOKYMEeHTHhI, TIpelyCcMOTpeHHble Deiepa/ibHbIM 3aKOHOM OT 27 utosist 2004
r. Noe 79-®3 «O rocymapcTBeHHOW TrpaKAaHCKOM ciyxbe Poccuiickoit ®epepanium»,
ApyruMu (efepanbHbIMU 3aKOHaMU, yka3amu I[IpesugeHta Poccutickout ®depepaiyu u
noctaHoB/ieHusiMu [IpaButenbcTBa Poccuiickori @efepaiiuu.

I'paxxganvH  Poccuiickoii ®Peflepalid BrOpaBe TPeACTaBUTb [JOMOJHUTEbHBIE
CBefIeHUsl, OTpakalollje ero JOCTWXKeHUs B TpodeccroHanbHOM U 00IecTBeHHON
JesTelTlbHOCTH, B TOM YKCJie I0OPOBOJILUECKOH (BOJIOHTEPCKOM).

Jlutja ¢ orpaHWYeHHBIMU BO3MOXXHOCTSIMU 3[0POBbSI MPUTJIALLAIOTCS [Ji1 y4aCTUsl
B KOHKYpCe Hapsily C WHbIMUA JulaMd (MHQOpMaLus [/as JUL C OrpaHu4YeHHbIMU
BO3MOJKHOCTSIMU 37I0POBbSI, 3aMHTEPECOBAHHBIX B TMOCTYIJIEBHWA Ha TOCYJapCTBEHHYHO
rpaxaaHckyto cinyxby Poccuiickoii ®ezepaiiuu pa3melljleHa Ha OQUIMATLHOM CcaiiTe
JerlapTaMeHTa JieCHOro xo3sitictBa KocTpomckodt obmactu B cetu MHTepHeT B pasjerie
«[IpoTrBOEHICTBYE KOPPYTILIAN»/ «Dopmbl JIOKyMEHTOB, CBsI3aHHBIX C
TIPOTHUBO/IeHCTBHEM KOPPYIILIUU, /sl 3aTI0/THEHHS» ).


consultantplus://offline/ref=162C704B62CB9DDDA4C4705B9B155DF8D73AFE906803BE8DAB1FC0EAD4wFoEH

5. ZlokyMeHTbI MOTYT ObITh TIpe/ICTaB/IeHbI B 3JIEKTPOHHOM BHU/Ie C UCTI0/b30BaHUEM
OI'MC «EgunHas wH@OpMallMOHHasi CHUCTeMa yIpaB/eHHs KaJ[pOBBIM  COCTaBOM
roCcyapCTBEeHHOM rpakJaHCKOM CITy>KOBI Poccuiickon degepauymn»
http://gossluzhba.gov.ru. IlpaBuna mnpejcTaB/ieHUss JOKYMEHTOB B 3/€KTPOHHOM BHJe
yTBep>XZeHbI MocTaHoB/ieHueM IIpaBuTenbctBa Poccuiickon @epepanuu ot 5 mapta 2018
roga Ne 227 u pa3MelijeHbl Ha O(ULIMA/TILHOM caliTe AerapTaMeHTa JIeCHOTO XO03siCTBa
KocTtpomckoii obsactu B cety MIHTEepHET B pa3zene «Kaapbl U BAKaHCUM».

6. ['pakIaHCKUN CJTy>Kalluk, U3bSBUBLIWK ’Ke/laHWe y4aCTBOBAaThb B KOHKYpPCE B
fieriapTaMeHTe JjiecHOro xossiictBa KocTpomckoii ob6sactv, B KOTOPOM OH 3aMelrjaer
JO/DKHOCTD TPaXk/IaHCKOM Cy»KObl, TI0JjaeT 3asiBJieHHe Ha UM JIUpeKTopa JierlapTaMeHTa
necHoro xo3siictBa KocTpomckoi o6sacTv ¢ mpock0oii 0 [OMycKe ero K y4acTHIO B
KOHKYpCe.

7. I'pakmaHCKUM CayKalluid ¢efiepabHOTO OpraHa UCIIOJTHUTEeNbHOM BJIACTH,
opraHa TocCyJapcTBeHHOW Biactd KocTpomckoil 067acT¥ WAM WHOTO CyObekTa
Poccurickon ®efepaniu, U3bsBUBLLINN >KeJlaHWE y4aCTBOBaTh B KOHKYypCe, TIpeJCTaB/sieT
B ZiellapTaMeHT JieCHOro xo3siicTBa KocTpoMckoii o6nactu:

1) 3asiBneHve Ha UMSs1 JUPEKTOpa JenapTaMeHTa JIeCHOro X03siicTBa KocTpoMckon
obsacTy;

2) aHKeTy, 3alO/IHEHHYI0, TMOANUCAHHYI0 TPAKJAHCKHAM C/IYy’KallliM, 3aBE€PEHHYIO
KaZpoBoW Cy>k00i opraHa roCy/JapCTBeHHOW BacTH, B KOTOPOM OH 3aMelrjaer
JIOJDKHOCTh, C (oTorpaduer mo Qopme, yTBepxKaeHHOM I[IpaButenscTtBom Poccuiickou
®esepauiuy;

3) vHbIe JOKYMEHTHI, TIpeycMoTpeHHble DefjepasbHbIM 3aK0HOM OT 27 urong 2004
roga Ne 79-®3 «O rocymapcTBeHHOM TrpakgaHCKoW cimykbe Poccuiickoit ®enepariyn»,
Apyrumu  (efepasbHbIMA 3aKOHAMM M HWHBIMA HODMAaTUBHBIMM TPABOBBIMU aKTaMH
Poccutiickoii @eziepaliviv 0 TOCyIapCTBEHHOM TPaXKaHCKOM cimy»Koe.

'pakjaHCKUK  C/y)Kall[uid  BIIpaBe TIPeACTaBUTHL [OMOJIHUTe/IbHbIE CBeJleHUs,
OTpa’karoli[rie ero JOCTKeHHUs B IpodeCcCuoHaIbHON 1 00I1leCTBEHHOM /lesTeTbHOCTH.

8. Ipeamnosiaraemas fjaTa rpoBeieHusi KOHKypca 01 gexkadpst 2023 roja.

9. CBefeHusi 0 MeTo/lax OLIeHKHM TMpodeCcCHOHaNbHbIX M JIMUHOCTHBIX KauecTB
rpak/iaH (FpakAaHCKUX CTy>KallUX).

KoHkypc npoBogutcs B opme:

1)  TecTupoBaHwUS;

2)  TpeABapUTeNBLHOIO0 HWHAWBHAYa/JIbHOTO cCobece/loBaHUS C PYKOBOJUTE/EM
CTPYKTYPHOI'O MO/ipa3/ie/ieHus;

3)  uHAUBHAyanbHOrO cobecesoBaHMS C UuleHaMH KOHKYPCHOW KOMMCCHH.

B wensix moAroToBKY K TECTUPOBaHHIO PEKOMEHYeTCsl TIPOWTU MpeJBapUTeIbHbIN
TecT A1 caMmornpoBepku (Ha 3HaHue KoHctutynuu Poccuirickont depepauyu, 3HaHUe
OCHOB 3aKOHO/aTellbCTBa O TPaKAAHCKOW Cay)kOe, 3HaHWe OCHOB 3aKOHO/|aTe/IbCTBA
Poccurickon ®epiepaliid 0 NPOTUBOJEWCTBUM KOPPYIILUM, 3HaHHWE TMPaBWI PYCCKOTO
A3blKa U 3HaHWe B o06Osactd WHGOPMAI[MOHHO-KOMMYHUKALIMOHHBIX TEeXHOJIOTHH),
pa3MelteHHbI B PI'UIC «EauHas vHQpOpMallMOHHasi CUCTeMa YIipaBJieHUsl KaJpOBbIM
COCTaBOM TOCY/IapCTBeHHOU TpakKAaHCKoOW Cay»kObl Poccuiickoit ®efepaiiyiv» B pasgerie
«[IpogeccronanbHOe pa3Butre» http://gossluzhba.gov.ru.

10. KoHrakTHOe /miio: CotuHa EjneHa AHaTO/IbeBHA — 3aMeCTUTe/b Haua/lbHHUKA
NpaBOBOM M KaJ[poBOM paboThl JemaprameHTa, PomaHoBa VpwHa BasneHTMHOBHa —
TJIaBHBIM CITEI[UaICT KCIIEPT OT/esIa PaBOBOM 1 KaZpOBOM pabOThI JierlapTaMeHTa.
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Tenedons! a5 cnpaBok: (4942) 45 78 31
Agpec snektpoHHoM nouthl: dlh@kostroma.gov.ru .

CorJacoBaHo:
HavanbHUK OT/le/a paBOBOM 1 KaZpOBOM pabOThI O.B. JleGeneB
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JOJDKHOCTHBIE OBSA3AHHOCTN, ITPABA 1 OTBETCTBEHHOCTD
roCyAapCTBeHHOT0 rpakJjaHcKoro ciayxamero Kocrpomckoii ob1acru,
3aMeNaloIero JJO/DKHOCTh TOCYAAPCTBeHHOU rPaXKAaHCKOM CTy)KObI
KocTpomcKoii 00/1aCTH KOHCY/IbTaHTa O0T/Ae/Ia OPraHu3aliy HCI0/Ib30BaHMS IeCOB
AerapTaMeHTa

Ucxops v3 3agau U QyHKLMN, KOHCY/IbTAaHT OTZe/a OpraHU3aljuy KCII0J/Ib30BaHUs
JIecoB JlerlapTaMeHTa, 00si3aH:

1) yuactBOBaTh B pa3paboTKe TIpej/IOKeHHI T10 HarpaBIeHUsIM [1esiTeIbHOCTH
nozipaszieseHus;

2)  pa3pabaTbiBaTh IOJIOXKEHUs, OGOPMJIATL TIPOEKThl DeIleHHid TI0 BOMpPOCaM
CBO€l KOMIMeTeHI[1Y;

3) TOTOBUTH CIIPaBKU U aHAJIMTUYECKHE MaTepHuabl;

4)  yvacTBOBaThb B TMOJTrOTOBKE, OpraHW3alii W TMPOBeJEHUU MepOIpUsITUH,
MIPOBOJVMBIX JleflapTaMeHTOM, B COOTBETCTBUU C GYHKLIUSAMHU OT/Ea;

5) moAroTaBIMBaTh COOOIIeHUs, MHGOPMAIMIO, [OK/Iabl HauaJbHUKY OT/ea,
TepBOMY 3aMeCTUTe/II0 JUPeKTopa JierapTaMeHTa, Ha OCHOBe aHa/iM3a OTUETHBIX JaHHBIX
T10 BOMPOCaM JieCOT0J/Ib30BaHUs;

6)  KOHTpOJIMPOBATH BBINIOJIHEHNWE YCJIOBUM [JOTOBOPOB apeH/bl M BBINIOJIHEHHE
apeH/laTopamMH JJOTOBOPHBIX 00s513aTe/IbCTB;

7)  ocymecTtBasaTh cOop WH(OpMaLMu 00 MCIOMb30BaHUM JIECHBIX YYaCTKOB
apeHjilaTopaMH (I10/Ib30BaTesIMK);

8)  ocyllecTBAsITh pacCMOTpeHUe 3asiB/ieHWi 00 W3MeHeHHWU CPOKOB pyOKH
JIeCHbIX HaCaKJeHWW, TpejeBKH, YaCTUYHOW T1iepepabOTKM, XpaHeHWss U BbIBO3a
[ pEBECUHBI;

9)  ocymecTB/IATb pacCMOTPeHME 3asB/IEHWA Ha 3aK/loueHue CorJiallieHud 00
yCTaHOBJIEHUU CEPBUTYTOB, TOTOBUThL MPOEKTHI OTBETOB HA HUX;

10) ocCyllecTB/IATE pacCMOTPeHMe 3asB/€HWM Ha BblAady pas3pelleHud Ha
MCII0J/Ib30BaHue 3eMeJib UM 3eMe/TbHOT0 yuacTKa, TOTOBUTD MPOEKThl OTBETOB Ha HUX;

11) ocyuecTBaASTH paCCMOTPeHUe JIeCHBIX JeK/apaliuii, TOTOBUTb WU3BeIeHUsl O
pe3yJsbTaTax paCCMOTPEHUS JIeCHBIX JleK/apaLyi;

12) npepmocTaBasATE MH(OPMALMIO O JIECHBIX JeKjJapalusix B  eJUHYIO
rOCyZlapCTBeHHYI0 aBTOMaTM3UPOBaHHYI0 MH(OPMALMOHHYIO CUCTEMY yueTa JpeBeCHHBbI
U CHeNOK C HeW B COOTBETCTBUMM O cTaTher 50.6 JlecHoro kopekca Poccuiickon
®esepauiuy;

13) HampaBasTe UHGOPMALMIO O pe3y/bTaTaX paCCMOTPEHHS JIECHBIX JeK/lapalui
B MO/IBEZIOMCTBEHHbIE YUPeXKIEHUS;

14) TpPOBOAUTH MOHWUTODUHI [I€MCTBYIOLLEr0 3aKOHOJATeIbCTBA U MPAKTUKU €ro
TIPUMEHEHUS TI0 BOMPOCaM, BXOJSIIMM B KOMITeTeHLIUIO OT/iena;

15) yuacTtBoBaTh B pa3paboTKe U peanu3al[id pa3/ie/ioB  pervuoHaIbHbIX
roCyZapCTBeHHBIX MPOrPaMM I10 BOIIPOCaM KOMIIeTeHLIUU OT/era;

16) HampaB/ATb U MOIYUYaTh 3alPOCHI C UCMOIb30BaHUEM PerMOHA/IbHON CUCTEMBI
Me)XBeJJOMCTBEHHOT' 0 3JIEKTPOHHOT'O B3aUMO/IeHCTBUS;

17) opraHu30BbIBaTh MpeJOCTaBleHWe B Ipefieiax CBOed KOMIIETEHL[MM U B
COOTBETCTBUHU C (PYHKLMSIMHU OTZe/1a CJIeJyIOL[UX IOCYJapCTBEHHBIX YCIYT:

BbI/laya pa3pellieH’i Ha BBITIOJIHEHWe paboT IO Teo/Iori4ecKoMy U3Y4YeHUIO0 HeJp
Ha 3eM/sX JiecHOro QoHza 0e3 TpeoCTaB/IeHHsI JIECHOTO yYacTKa, eC/IA BBITIOJTHEHHe



garantf1://12050845.5060

TakuX paboT He BjeyeT 3a co00i MpoBe/ieHre PYOOK JIeCHBIX HaCaXKAeHUM, CTPOUTE/TbCTBO
00BEKTOB KalMTalbHOTO CTPOUTE/THCTBA;

rpeloCcTaB/ieHre B rpaHULax 3eMeJb JeCHOro (POH[|a JIeCHbIX y4acTKOB B apeHAy
AJis.  BBIMIOJIHEHWsT pabOT TI0 TeoJIoTUUeCKOMY M3yueHHI0 Hefp, pa3paboTke
MeCTOPOJKIeHUI TI0JIe3HBIX UCKOTaeMbIX 0e3 MpoBeZieHUs ayKIJMOHA I10 Tpo/jaXke TpaBa
Ha 3aK/IF0UeHUe JOroBOpa apeH/bl IECHOTO YUacTKa;

rpe/ioCTaB/ieHre B rpaHUllaX 3eMesib JIeCHOro (POH/Ia JIeCHbIX YYacTKOB B apeHAy
JJIsT  CTPOWTENbCTBA, PEKOHCTPYKI[WM, JSKCIUTyaTaldd JIMHeWHbIX 00BeKToB, 0Oe3
TpOBe/IeHHs] ayKLMOHA MO0 TIpoJiake MpaBa Ha 3aK/OUeHWe [0rOBOpa apeH[Ibl JIeCHOTO
y4acTKa;

TIpYeM JIeCHBIX JeK/Iapaljiii M OTYeTOB 00 MCITO/Ib30BAaHWM JIECOB OT TPak/aH,
IOpUINUeCKUX JIUL], OCYIeCTBJISIOIIMX UCTI0/Ib30BaHUE JIECOB;

rpe/ocTaB/ieHe B TOCTOsiIHHOe (beccpouyHoe) MO/b30BaHUe JIeCHBIX Y4YacTKOB B
rpaHuLIax 3eMeJsib JIeCHOro (POH/a;

npejjocTaB/ieHde B 0Oe3B03Me3HOe TO/b30BaHWe JIeCHBIX YYaCTKOB B T'DaHHMIIAX
3eme/lb JiecCHOro hOH/a;

18) TIpe/iCTaB/ISATh MH(bOopMaIuio B eIUHYI0 roCyZlapCTBEHHYIO
aBTOMaTU3WPOBaHHYI0 UH(POPMALIMOHHYK0 CUCTEMY yueTa [peBeCHHbI U C/IeJIOK C Hell B
cooTBeTCTBUM €O cTaThel 50.6 JlecHoro koaekca Poccutickor ®enepaiiyu, 1o 10roBopam
apeH/bl JIeCHbIX YYaCTKOB 3aK/IF0UaeMbIX COIJIaCHO CTaTbsaM 36,43-45 JleCHOro Kozekca
Poccuiickor ®@efepaiuy;

19) roToBUTH MPOEKTHI OTBETOB Ha OOpall[eHUs TPaK/aH, AeMyTaTCKHe 3arpoChl I10
BOIpPOCaM, BXOASIIUM B KOMIIETEHLIUIO OT/ie/Ia OPraHu3aliuu UCTI0Ib30BaHUS JIECOB;

20) paccmaTpuBaTh TPOEKThI 3aKOHOB M MHBIX HOPMAaTHMBHBIX TPaBOBbLIX aKTOB I10
BOIPOCAaM CBSI3aHHBIM C JIeSTeJIbHOCTBIO OTJiesa, MOAr0TaB/IWBaTh TIPEAJIOKEHUs |
3aMeuaHusi Ha HUX;

21) BeCcTU [e/ONPOU3BOACTBO B OTJese, B TOM UYKC/Ie B CACTEMEe 3JIEKTPOHHOTO
JOKYMeHT0000pOTa, 3a UCK/TFOUeHWeM PervucTpaliy BXOsIIeil KoppecioH/IeHI1H;

22) yyacTBOBaTh B IMPOBepPKaXx MO/JBeJOMCTBEHHBIX JiellapTaMeHTy yupeXXJeHUM T0
BOIIPOCaM [iesiTe/TbHOCTU OT/Zea.

KoHCy/IbTaHT OTZena OpraHu3alliy MCIO/b30BaHUSl JIeCOB JerapTaMeHTa HUMeeT
TIpaBo:

1) mpeAcTaBiATL OTAEN B CTPYKTYPHBIX IT0/Ipa3fie/IeHUsIX JerapTamMeHTa, II0
BOTIPOCAM, OTHOCSIIITUMCS K CBOel KOMITeTeHIINH;

2) TojiyyaTh B YCTAQHOBJIEHHOM IIOpPSiIKE OT OPraHOB TOCY/apCTBEHHOH B/ACTH,
TpaKJaH U OpraHM3aliii CTaTUCTUYECKWe W OIepaTHBHbIe [aHHble, OTUETHble U
CIpaBOYHBIE MaTepuabl MO BOMPOCaM, OTHOCSILIUMCS K cdepe aesTebHOCTH OT/ena,
HeoOXO0IMMbIe /IJIS1 BBITIOJTHEHUS ZIO/DKHOCTHBIX 00sI3aHHOCTeW;

3) BHOCUTh Mpe/I/IOXKeHUs HauaJIbHUKY OT/ieJIa, IUPEKTOPY TI0 COBEPIIIEHCTBOBAHUIO
paboThI OTAENa;

4) GecrnpensTCTBEHHO IO TPeAbSBIEHUIO CTY)KeOHOTO YJOCTOBEpPEHMs MOCel|aTh
10/IBe/JOMCTBEHHbIE  JIelapTaMeHTy  yUpeXX[eHHWs,  3arpalivBaTh  WHGOpPMAIHIO,
MMUCbMEHHBbIE W YCTHbIe TIOsICHeHUs (¢oTomaTepHanbl, aKThl BBLITIOJHEHHBIX pPaboT,
3aK/IIOUeHUSI U OOBSICHEHUs JIMIL], JesSTeJIbHOCTh KOTOPBIX OTHOCHUTCS K OOBEKTY
TIPOBe/IeHHs TIPOBEPKU M JIPYTHe), HeoOX0JuMble [jIsi BBITIOJTHEHUSI CBOUX JIO/DKHOCTHBIX



00s13aHHOCTel B paMKax MpOBeJieHUs] TIPOBEPOK I0 BOMpPOCAM JesTebHOCTA OTZAesa B
T0/IBe/JOMCTBEHHBIX JierlapTaMeHTy yupexxaeHusx Kocrpomckoii o6nacty;

5) TOBBIIIIATH CBOM 0Opa3oBaTe/bHBIN U MPodheCcCHOHaNbHBINA YPOBEHb;

6) 3ampammBaTh Yy UCIIONHUTeNbHBIX OpraHoB KocTpoMckoidi ob6sactu U
M0/IBeIOMCTBEHHBIX JlellapTaMeHTy YUupeXX/leHWid B yCTaHOBJ/IEHHOM MOpsifike CBeAeHUs,
HeoOXoAuMble [Jii TIPUHATHS pellleHWM 110 OTHeCeHHbIM K KOMIIeTeHIIMA OT/era
BOIIPOCaM.

KoHCybTaHT OTJe/na OpraHv3alyy UCMO/Ib30BaHUs JIeCOB JelapTamMeHTa HeceT
Npe/lyCMOTPEeHHYIO 3aKOHO/IaTe/TbCTBOM OTBETCTBEHHOCTD 3a:

1) HeucrosHeHWe WM HeHaJjleXkalllee WCIOIHEHWe BO3/IOKEHHbIX Ha Hero
JIOJDKHOCTHBIX 00sI3aHHOCTeH;

2) HecoOsro/leHre OrpaHUYeHU, HeBBINIOJHeHHe 00s13aTe/bCTB U TpeOoBaHUM K
Cly>)keOHOMY  TIOBe/IeHHIO,  HapyllleHWe  3arlpeToB,  KOTOpble  YCTaHOBJIEHBI
3aKOHO/aTebCTBOM;

3) meWcTBUST Wiau Oe3felicTBMe, BeAyll[de K HaAPYIIEHHIO TpaB W 3aKOHHBIX
VMHTEPeCOB rpaXk/ilaH ¥ OpraHu3aliuii;

4) pasrjailleHde WU WCIOJIb30BaHWe B Le/isiX, He CBSI3aHHbIX C TPak/[IaHCKOU
ciiy>k00H, CBefleHM, OTHeCEHHBIX B COOTBETCTBUMU C (hefiepasibHbIM 3aKOHOM K CBe/IeHUSIM
KOH(U/IeHIMaIbHOTO XapaKTepa, Win ciayxebHoi nHdopMaluu, cTaBiieil eMy M3BeCTHON
B CBSI3U C UCTIOJTHEHHEM JI0JDKHOCTHBIX 00s13aHHOCTEH.

3a coBepilieHHe [UCLUIUIMHADHOTO TPOCTYIKAa, TO €CThb 3a HEeUCIIOJHeHWe WU
HeHa/jieXxalljee MCTIoJHeHUe TOCyJapCTBEHHBIM TPaXK/JaHCKUM C/Iy’KalllUM IO ero BUHe
BO3/I0)KEHHBIX Ha HEro [JO/DKHOCTHBIX 00si3aHHOCTel, MPUMEHSIIOTCS AUCLIMIIIMHAPHBIe
B3bICKAaHUS: 3aMeyaHue, BBITOBOD,  TMpeAyIpeXJeHWe O HEeNoJHOM JI0/DKHOCTHOM
COOTBETCTBUM, YBOJIbHEHHWE C TOCYJJapCTBEHHOW  TpaKAAHCKOW  CAyKObl  TIO
TpelyCMOTPEeHHbIM 3aKOHO/]aTe/TbCTBOM OCHOBaHUSIM.

O¢ddekTUBHOCTF H PpPe3y/IbTaTHBHOCTL MNPO(ECCHOHATIBHOM  CJTY)KeOHOM
AeATE/TbHOCTH TPAXK/JAHCKOT0 CJIY)XKAIero, ONpeJe/ssioTCs 110 pe3yibTaTaM ero
npodeCcCHOHATBHOM — C/Ty>)KeOHOUM  /leATeTbHOCTH B TIOPSiIKe,  yCTaHaB/IMBAaeMOM
JUPEKTOPOM ZierlapTaMeHTa, 110 TaKUM TT0Ka3aTe isiM:

00beM U KaueCTBO BBITIO/IHSIEMBIX PaboT;

CBOEBPEMEHHOCTb U OTMePAaTUBHOCTD BBITTOTHEHUS TTOPYUeHU;
ripodeccoHa/IbHast KOMIETEeHTHOCTb;

TBOPUECKUI MO/IX0/] K pellieHUI0 TTIOCTaBIeHHbIX 3a/]ay;
cobmofieHre CnyKeOHOM AUCIUTITMHBIL.

JOJDKHOCTHBIE OBSA3AHHOCTN, ITPABA 1 OTBETCTBEHHOCTD
roCyAapCTBeHHOT0 rpakJaHcKoro ciayxamero Kocrpomckoii ob1acru,
3aMeNaloIero JO/DKHOCTh FOCYAaPCTBeHHOU rPaXkAaHCKOM CTy)KObI
KocTpoMcKoi 00/1acTH 3aMeCcTUTe/IA HaYa/IbHUKA 0T/Ae/1a 010)KeTHOr0 yJeTa u
OTUETHOCTH /[lenapTaMeHTa

Wcxops w3 3a7au ¥ GYHKIMM, 3aMeCTUTe b Haua/IbHUKA OT/iesia OI0/I)KeTHOTO yJeTa
¥ OTYETHOCTH JierlapTaMeHTa, 00si3aH:
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1) ucronHATL 003aHHOCTH HauaJbHUKA OTZesia OFO/I)KeTHOr0 yuyeTa U OTYETHOCTH
JlerlapTaMeHTa BO BPeMsI ero OTCYTCTBUS;

2) OCylLIecTB/SATb MpPOBepKy 0GOpM/ieHHs [JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSIM HOPMATUBHBIX TIPABOBBIX AKTOB TIPU TPUHATHUM K YYeTy TepBUYHBIX
yUeTHBIX JOKYMEHTOB 10 PacueTaMm I0 3apaboTHOM TlaTe ¥ HaUMC/IeHUSIM Ha BBITIIAThI TI0
oryiaTe TPY/a, IO MOCTYTJIEHUIO ¥ BBIOBITHIO OCHOBHBIX CPe/ICTB;

3) ocyulecTBasaTe MpoBepky TIpaBWwiIbHOCTU oOTpaxkeHusi OI'KY «IIb OI'B KO»
pacueToB IO OIUIaTe TPyZa, PacyeToB MO HAAOTy Ha [AOXOAbl (PU3NUECKUX JIML Ha
OCHOBAHMU TIEPBUYHBIX YUYETHBIX JOKyMeHTOB (Tabesb yueTa WCIO/b30BaHUs pabouero
BpemeHu (.0504421, nUCTKH HETPYAOCTOCOOHOCTH, IITaTHOE pacrhucaHue, TPUKa3bl 10
JIMYHOMY COCTaBy Ha OTMYCK COTPYJHWKOB M [Ip.) Ha cyeTax OO/PKETHOrOo ydyeTa B
nporpaMMHOM obecrieueHnr AC-CMmeTa M Ha OyMakKHbIX HOCUTesIsIX, 00pabOTaHHBIX
OI'KY «lUb OI'B KO;

4) oCyLecTB/ATh MPOBEPKY TMpaBuibHOCTU oTpakeHusi OI'KY «IIb OI'B KO»
(dakTOB XO35IUCTBEHHOM >XU3HM HAa OCHOBAaHWM TMEPBUYHBIX YYETHBIX [JOKYMEHTOB Ha
cyeTax OFO/PKETHOTO ydYeTa I10 TIOCTYIUIEHHIO, II€PEMEIeHHIO, BBLIOBITHIO OOBEKTOB
OCHOBHBIX Cpe/ICTB (HaK/a/iHas Ha BHYTpPeHHee repeMelreHre 00beKTOB He()MHAHCOBBIX
aktuBOB (.0504102, akT o0 TIpueMe-Tiepeiade OOBEKTOB He(hHWHAHCOBBIX aKTHBOB
¢.0504101, akT o cnvcaHud 0O0BEKTOB He(hHWHAHCOBBIX aKTUBOB (KpOMe TPaHCIIOPTHBIX
cpezctB) (. 0504104, nHBeHTapHbIe KAPTOUKU yuyeTa He(pMHaHCOBbIX akTUBOB (.0504031,
OTMCHU MHBEHTApHBIX KapToueK 10 yueTy HerHaHCOBBIX akTUBOB (1.0504033, obopoTHas
BeJIOMOCTb 10 HeprHaHCOBBIM akTHBaM (.0504035 u Ap.) B IporpaMMHOM 00ecrieueHuH
AC-CwMmeta u Ha OymaxkHbIX HocuTesissx 00paboTanHbix OT'KY «1Jb OI'B KOv;

5) mpoBepsiTb TOJIHOTY U cBOeBpeMeHHOCTb oTpaxkeHusi OI'KY «IIb OI'B KO»
MepPBUUHBIX YUeTHBIX IOKYMEHTOB B PervcTpax OrOJPKeTHOTO yueTa: >KypHasie-orepaLyii
Ne6 pacueToB 1O omiaTe TPy/a, [JeHE>KHOMY [10BOJLCTBUIO M cTureHausm ¢.0504071,
)KypHasne-orepaiuii Ne7 10 BBIOBITUIO W TiepeMellieHUI0 He(hHWHAHCOBBIX AaKTHBOB
¢.0504071, xypHane-ornepanuii Ne 8 o npounm onepausm ¢.0504071;

6) yyacTBOBaTb B MPOBE/IeHMHM WHBEHTapu3aldd UMYylecTBa U (HHUHAHCOBBIX
00s13aTe/IbCTB, KOHTPOIMPOBAaTh CBOEBpPEMEHHOe U TpaBUIbHOe oTpakeHHe OI'KY «lIb
OI'B KO» pe3ynbTaToOB UHBEHTapU3alLMy B yyeTe, [IPOBOJAUTh UHCTPYKTaX MaTepUabHO-
OTBETCTBEHHBIX JIML] [10 BOMPOCAM yueTa U COXPAaHHOCTU LIeHHOCTel, HaXOAAIINXCSl Ha UX
OTBETCTBEHHOM XPaHEHUHU;

7) OCyILIeCTB/IATb IIPOBEPKY IMPOEKTOB aKTOB O pe3yJ/bTaTax WHBEHTapU3aluu
¢.0504835, noarotosneHHbix OI'KY «Jb OI'B KO»;

8) ocywecTBASTE KOHTPO/b 3@ BBIMOJTHEHMEM rOCY/IapCTBEHHOIO 3a/laHvsl B YacTU
pabotbl «TyieHne snecHbix moxapoB» OI'BY «KocTtpomckasi 6a3a oxpaHbl JieCOB» TIO
BOIPOCaM KOMITeTeHLIUM OT[esla, MPOBepATh IepBUYHbIe [JOKYMEHTHI, BKJ/IH0Uaemble B
pacxo/ibl Ha TIpoBeZieHWe paboT IO TYIIeHUIO JIeCHBIX M0XKapOB, COCTAB/SATH OTPAC/IeBYIO
OTUETHOCTH 110 3TUM paboTawm;

9) obecrieunTh Mpe/CTaB/ieHe CBeJeHUM B peecTp TOCYJapCTBeHHOTO MMYIIleCTBa
KocTtpomckoii ob6mact 06 o6bekTax yueTa roCy/apCTBEHHOTO MUMYIIeCTBA ITOCPECTBOM
rnporpamMmmHoro WEB-moyis;

10) ocyuiecTBAsATE KOHTPO/Ib 3a O(QOpPMJIEHWEM [JOKYMEHTOB IO CITMCAaHUI0 U
repeziaue OCHOBHBIX CPeJICTB MO/BeOMCTBEHHBIX yUpeXXIeHU, FTOTOBUTH 3aK/IFOUeHHs 110
BOIIPOCaM PacIopsKeHUs] UMYLLEeCTBOM W HalpaBJATh B JlellapTaMeHT UMYLLeCTBeHHbIX U
3eMeJIbHBIX OTHOIeHnid KocTpoMckoit ob/acty;



11) rOTOBUTH K YTBEP)KJIEHUIO TepeyHu HeJBWKMMOIo HMYyIlecTBa U 0c000
L[EHHOT'O [IBW)KUMOTO MMYIIEeCTBa, 3aKPeryieHHOTO 3a T0/IBe/JOMCTBEHHbIM OHO/PKeTHBIM
yupexxjenneM KocTpoMckoid o6macTd wid TpUOOpeTeHHOro YyupeXkJeHHeM 3a CyeT
Cpe/ICTB, BbiZIeJIeHHBIX UM yupeJuTe/ieM Ha MpruoOpeTeHre TaKOTO UMYIIeCTBa;

12) ripoBepsITH OTYETHI O pe3y/ibTaTaxX [esATeTbHOCTH 00/1aCTHBIX TOCYJapCTBEeHHbIX
YUpeXXIeHUM, TM0JBeIOMCTBEHHBIX [lelapTaMeHTy JIeCHOro xo3suctBa KocTtpomckon
obmactd, © 06 MCTIOMB30BaHUM 3aKPEIIEHHOTO 3a HUMH I'OCYZApCTBEHHOTO0 WMYIIeCTBa
NI yTBEPKAeHUsI TUPEKTOPOM JierlapTaMeHTa JieCHOTo xo3sikictBa KocTpoMckoii o6macty;

13) oOka3biBaThb TMpPakKTUUECKyK) TOMOL[b B MPUMEHEHHWU  HaJIOroBOr0
3aKOHOZATeNbCTBA, VHCTPYKTUBHBIX JIOKYMEHTOB 1o BOIPOCY BeJleHUst
T10/IB€/JOMCTBEHHBIMH YUPEXIEeHUAMU OFO/PKeTHOTO yUeTa U COCTaB/IeHHUs] OTYETHOCTH;

14) ocywmectBasTe npoBepky mpaBuiabHOCTA cocTaBieHuss OI'KY «Jb OI'B KO»,
MO/IBeJOMCTBEHHbIMH  YUPEXX/IeHUSIMA  €)KeMeCsIYHOM, KBapTaJbHOM W  T'OZI0BOU
Oro/IKeTHOM U OyXranTepcKoi 0TUeTHOCTH B mporpamme « Web-KoHconmuaruys», a Takxke
CTaTUCTUUECKOUW OTYETHOCTH;

15) cocTaB/siTh CBOJHYIO €XKeMeCSUHYH, KBapTaJbHYI0 U TO/IOBYI0 OIO/IPKETHYIO U
OyXrajqTepCcKyr0 OTUETHOCTb B mporpamme «Web-KoHcomygais», a Takke OTpacaeByrO
CTaTUCTUUECKYIO U IPYTYI0 OTUETHOCT;

16) pa3pabatbiBaTh MepOTPHUSATHS TI0 COBEPIIEHCTBOBAHHUIO AOKYMEHTOOO0pOTa,
CJIeIUTh 32 COXPAHHOCTBIO OyXTa/NTePCKUX JOKYMEHTOB, OPOPMJIATH UX B COOTBETCTBUU C
yCTaHOB/IEHHBIM TMOPSIIKOM [I/151 Tlepeilaul B apXUB;

17) KOHCy/IbTHPOBaThb TOCYJAapCTBEHHBIX TPAKAAHCKHUX CIAYXKallUX W APYTUX
KaTeropui rpak/iaH 1o BOMpocaM CBOer KOMITeTeHIUHY;

18) ocyiecTBAsATh BHYTPeHHUN (DMHAHCOBBLIM KOHTPO/Ib METOJOM CaMOKOHTPOJIS
MyTeM TMpPOBeJEeHUsI TPOBEPKU  Ka)KJOW BBIMIOJHSIEMOU OIepalui Ha COOTBETCTBUE
HOpPMaTUBHBIM TIPaBOBLIM akTaM Poccutickoit ®ezepaliuu, peryjupyroumM OrKeTHbIe
MPaBOOTHOIIIEHUS, BHYTPEHHUM CTaHZApTaM W HaCTOSILEeMY JO/DKHOCTHOMY perjiaMeHTy,
a TaK)Ke TMyTeM OLIeHKH MPUYMH U 00CTOsITeNIbCTB ((haKTOPOB), HETaTUBHO B/MSIIOIIMX Ha
COBepllIeHre OrepaLyy;

19) ocyuecTBisATh  BHYTPeHHWM  (UHAHCOBBIM  KOHTPO/Jb TI0  YPOBHIO
MOJBEJOMCTBEHHOCTH IO BOMNPOCAM KOMIIETEHLIMM OTJe/la B paMKaxX BO3JI0XKEHHBIX
JO/DKHOCTHBIX 00si3aHHOCTeH, [MoBefieHHsT WHGOPMAI[MK O BBISB/IEHHBIX B XOJleé HEro
HeJJ0CTaTKaxX W/WIU HapyllIeHUsX [0 HayaJbHUKA OT/ea;

20) ocCyllecTBASThL pacyeT 3HAYeHWW TIOKa3aTejied KadecTBa (PUHAHCOBOTO
MeHe/PKMEHTa, OTHOCSIIUXCS K [JO/DKHOCTHBIM O0SI3aHHOCTSIM, B COOTBETCTBUM C
yTBEP)KJE€HHbIM  TOpSIKOM  TIpOBeJleHWs] MOHHUTOPMHIa KadecTBa (PMHAHCOBOTO
MeHe/PKMEHTa B OTHOLLIEHUM YUDeXX/|eHWH, TT0/IBeIOMCTBEHHBIX /le[lapTaMeHTYy.

21) BeCTU [e/ONPOM3BO/JICTBO B OTAe/e, B TOM UHWC/Ie B CUCTEME 3JIeKTPOHHOIO
JOKYMeHT0000pOTa, 3a MCK/TF0UeHHeM PervCTpaliiy BXO/IsIel KOppeCroH/IeHIHH.

3aMecTuTe/lb ~ HadyaJbHUKAa OT[ena  OIOHKeTHOTO yueTa U OTUETHOCTU
JerapTaMeHTa UMeeT MpaBo:

1) npeacTtaBnasiTb OTAeA B CTPYKTYPHBIX MOJpa3fe/ieHusiXx JenapTaMeHTa,
TePPUTOPUA/IBHBIX OpraHax, (QeJepajbHbIX OpraHax WCIOJHUTEIbHOM BIacTU B
KocTtpomckoit obnactu, agmuHHCTpaiud KocTpomckoit 0671acTu, WCIIOJHUATETBHBIX
opranax KoctpoMckoii o6macTd, opraHax MeCTHOTO CaMOYIIPAaB/IeHHsI, MYHHULIATIATbHBIX



obpa3oBaHuii KocTpomckoii obnacté 1Mo BOMpocaMm, OTHOCALIUMCS K KOMIIeTeHLIUU
oTJena;

2) TmonyyaTh B YCTAaHOB/IEHHOM TIOpS/IKE OT HWCIIOJHUTE/bHBIX OPraHoB
KocTtpomckoii o6macTd, TpaXkJaH W OpraHu3aldii CTaTUCTUYeCKHWe U OrlepaTHBHBIE
JlaHHble, OTYETHble U CIpPaBOYHble MaTepuasbl MO BOMpPOCaM, OTHOCALIMMCSA K cdepe
JesiTeJIbHOCTU OT/ie/ia, HeobXo[uMbIe J1sI BBITIOJTHEHUS I0/DKHOCTHBIX 00s13aHHOCTEH;

3) BHOCHTH TIpeJJIOKEHWs TI0  COBEpIIeHCTBOBAHWIO  paboThl  OT/ena,
roCyJapCTBeHHOU C/TyKObI B 11e/IOM Haua/IbHUKY OT/esa ZiellapTaMeHTa;

4) TIOBBIIIIaTh CBOM 0Opa3oBaTe/bHbIA U NPOheCCUOHaNbHBINA YPOBEHb

3aMecTHTe/lb ~ HayaJbHHUKA OTJena  OFO/PKeTHOTO ydyeTa W OTUYETHOCTH
JleriapTaMeHTa HeceT TpeZlyCMOTPEeHHYH0 3aKOHO/aTeIbCTBOM OTBETCTBEHHOCTB 3a:

1) HeucrosHeHMe WM HeHaJJIeKalllee WCIOJHEHME BO3JIOKEHHbIX Ha Hero
IOJIKHOCTHBIX O0SI3aHHOCTEN;

2) HecoOJIofleHMe OrpaHMYeHMI, HEBBIITOJHEHNE 00s13aTe/JIbCTB UM TpeOOBaHUM K
CTYy>keOHOMY  TIOBEIEHMIO,  HapylleHue  3alpeToB,  KOTOpble  YCTaHOBJIEHBI
3aKOHOMIATEIbCTBOM;

3) nmeucTtBusl wiaM Oe3dencTBHMe, Bemylye K HapyIIeHWIO IIpaB M 3aKOHHBIX
MHTEPEeCOB I'pakAaH M OpraHM3alnii;

4) pasriailleHVe MM MCIOJIb30BaHME B IIeJiIX, He CBSI3aHHBIX C TPasKIaHCKOM
CJTy>K0011, CBeJIEHMI, OTHECEHHBIX B COOTBETCTBUM C (elepaslbHbIM 3aKOHOM K CBeIEeHMSIM
KOHGUIEHIIMAIBHOTO XapaKTepa, MM CIy>kKebHoM nHopMalmm, CTaBIlel eMy U3BECTHOM
B CBSI3Y C MCIIOJTHEHMEM JOJIKHOCTHBIX 0OSI3aHHOCTEIA.

3a coBeplleHre IUCIHUIUIMHAPHOTO IPOCTYIIKA, TO €CThb 3a HEWUCIIOJHEHME WU
HeHaJijieskallee MCIOJHeHe TOCYJapCTBEHHBIM TI'PAKIAHCKMM CITYKalllMM IO €ro BUHE
BO3JIO’KEHHBIX HAa HEro AOJIKHOCTHBIX OOSI3aHHOCTENM, MPUMEHSIIOTCS IUCHUIIMHAPHBIE
B3bICKAHMSI: 3aMeuaHue, BBITOBOp,  IIPeAyINpeKIeHMe O HEeMOJHOM JOKHOCTHOM
COOTBETCTBMM, VYBOJIbHEHME C TOCYJApCTBEHHOM  TIPaskJaHCKOM  CJIYKObI 1O
IpeIyCMOTPEHHBIM 3aKOHOATETbCTBOM OCHOBAHMSIM.

O¢ddeKTHBHOCTE ¥ Ppe3yJIbTaTUBHOCTh MNPO(eCCHOHA/ILHOW  CTy)Ke0HO#
AeATeJIbHOCTH TPaXKJAAHCKOr0 CJIy)Kalllero, OrpeJeNsitoTCs 10 pe3yJibTaTaM ero
npodeCcCHOHATbHOM — C/Ty>)KeOHOM ~ /leATeTbHOCTH B TIOpSiIKe,  yCTaHaB/IMBAaeMOM
JUPEKTOPOM JierlapTaMeHTa, 110 TaKUM TT0Ka3aTe isiM:

00BbEeM U KaueCTBO BBITIO/IHSIEMBIX PaboT;

CBOEBPEMEHHOCTb U OTIePAaTUBHOCTD BBITTOTHEHUS TIOPyUeHU;
npodeccroHabHasi KOMIIETEeHTHOCTb;

TBOPUYECKHUH MOJXO0/, K pellieHUI0 MOCTaB/IeHHbIX 3a/]ay;
cobmrofieHre CTyKeOHOM AUCIUTITMHEIL
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